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2.2 Identifying the different components of a lesson plan – Trainer Notes 
 
LEARNING 
OUTCOMES 

By the end of this session participants will be able to: 

• distinguish the different components involved in lesson plans 

• establish advantages of lesson planning 

• apply lesson component components to this session 
components procedure anticipated problems 
class profile timetable fit assumptions 
aims variety timing 

KEY CONCEPTS 

materials and resources   

Components  

What do they mean?   

Why plan? + suggested answers  

MATERIALS 

A lesson plan + suggested answers 
 

Procedure  
1 Learning Outcomes  
 Explain learning outcomes for session to participants  

 

2 Components  

 • Divide participants into groups and ask them to discuss: 

How much time do you spend planning your lessons? 

What do you include in your lesson plans? 

• Feedback - elicit suggestions from participants then distribute the worksheet 
Components. Ask participants to compare their answers with the 

components illustrated. 

  If participants have little or no experience of lesson plans, show them an example.   

Tip – If you do not have your own good examples, you can download v clear  lesson 
plans (on all lessons before August 2007) on http://www.britishcouncil.org/hongkong-
eltnetwork-lesson-ideas-main.htm 

 
 

3 What do they mean?   

 • Ask participants to discuss what is involved in each of the components.  Then 
give them the cut-up matching activity What do they mean? NB evaluation 
refers to lesson evaluation rather than evaluation or assessment of learners’ 
work. 

http://www.britishcouncil.org/hongkong-eltnetwork-lesson-ideas-main.htm
http://www.britishcouncil.org/hongkong-eltnetwork-lesson-ideas-main.htm
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• Feedback – ask participants to compare the suggestions they came up with 
during their discussion to the ones on the matching activity. 

 

  Establish that there is no standard format for writing lessons plans. You may also want to 
clarify that teachers tend to make very detailed lesson plans when they are starting out, or 
when they are assessed on their work. 

Tip – See the following link for TKT tips for lesson planning: 
http://www.onestopenglish.com/section.asp?docid=155389 

 
 

4  Why plan?   

 • Participants look at the comments in the speech bubbles A lesson plan and 
talk about which ones are closest to how they feel about planning. 

• Feedback - although lesson plans do not have to go into the depth of detail 
required by, for example, CELTA, DELTA, there are advantages for teachers 
and learners in planning.  Ask participants to brainstorm the benefits.  Then 
compare with the A lesson plan – suggested answers. 

 

  There also needs to be flexibility, ie, teachers need to be aware that there are likely to be 
occasions when it is necessary to deviate from plans.  The following articles are worth a 
look. 

Tip – http://www.teachingenglish.org.uk/think/articles/planning-1 
http://www.teachingenglish.org.uk/think/articles/planning-2 

 
 

5 A lesson plan   

 • Ask participants to reflect on the current session.  Distribute grid, they discuss 
and complete the components A lesson plan. If you think that giving 
examples for each component will be too difficult for the group, you could 
provide the suggested answers in A lesson plan – Suggested answers, and 
ask them to match the examples with the components. 

• Feedback - answers will vary, see A lesson plan – Suggested answers. Elicit 
from participants what else is important in planning – ie timing and variety.  
Explain that these will be dealt with in the next session. 

 

  Tip – The following link provides a good, illustrated summary of what lesson planning is 
all about:  http://linguistics.byu.edu/faculty/henrichsenl/LessonPlanning/lp_01.html 

 
 
6 Reflection  

 • Ask participants to reflect on the following questions: 

Are there any benefits to you/your learners in writing a class profile? 

Would a class profile help you to identify assumed knowledge and anticipate 
problems? 

• Feedback – ask any participants if they would like to share their thoughts. 
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