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 Supplementary material – what’s that? 
Look at the items on this grid.  Which ones are supplementary materials?  Tick the appropriate boxes 
– an example is done for you.  

 
Story book for primary learners √ 
Aims  
Listening for gist  
Alternative coursebooks  
Board game created by teacher  
Crossword puzzle  
Pairwork  
Song  
Dice  
Syllabus  
Hand-out summarising grammar information √ 
Interaction patterns  
Information gap worksheet  
Book of conversation topics  
Vocabulary quiz from BBC  
Graded reader  
Scheme of work  
Book of writing activities  
Practice tests  
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 Supplementary material – what’s that? - Answer sheet 
Look at the items on this grid.  Which ones are supplementary materials?  Tick the appropriate boxes 
– an example is done for you.  

 
Story book for primary learners √ 
Aims  
Listening for gist  
Alternative coursebooks √ 
Board game created by teacher √ 
Crossword puzzle √ 
Pairwork  
Song √ 
Dice √? 
Syllabus  
Hand-out summarising grammar information √ 
Interaction patterns  
Information gap worksheet √ 
Book of conversation topics √ 
Vocabulary quiz from BBC √ 
Graded reader √ 
Scheme of work  
Book of writing activities √ 
Practice tests √ 

 

N.B. A case can be made either for or against dice as supplementary material, depending on how the 
teacher uses them, what is on the face of the  dice etc etc. 
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  Supplementary survey 
You are going to carry out a survey on the following 4 themes relating to supplementary materials:  

• availability 

• teacher-made materials 

• to supplement or not  

• supplementary preferences   

 
Your trainer will give you a set of questions on your theme.  Each group has a different set of 
questions. 

 

1) Discuss in your groups how you will conduct the survey, e.g. will each of you take one question 
to ask all the teachers in the other groups, or will you ‘interview’ a number of people each.  Then 
discuss how you will represent the information, e.g. using a chart, table, simple sentences etc. 

2) Conduct the survey in your own group.  Make sure you record the results. 

3) Now conduct the survey with the teachers in the other groups.  Make sure you record their 
answers. 

4) In your group, put the information together in the format you agreed in step 1. 

5) Present your findings to the class. 
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 Supplementary survey - for trainers 
Work in groups.  Each group is given one set of questions to ask other participants. 

 
 

Availability of supplementary materials  Survey results 

Do you have access to supplementary 
materials? 
Yes, there’s a good range of materials at school. 
Yes, but not very many. 
Yes, but they are mainly produced by teachers. 
No, we only have our textbooks. 
Other answer. 

 

 
 

Teacher-made materials  Survey results 
Do you make your own materials? 
Yes, I make lots of things. 
Yes, but only where there is a real need. 
No, I don’t know how to. 
No, I don’t have time. 
Other answer. 

 
 
 
 
 

 
 

To supplement or not? Survey results 
In your opinion do teachers really need 
supplementary materials? 
Yes, absolutely. 
No, the coursebook is enough. 
Yes, but only if there is a lack in the coursebook. 
No, they are too distracting for learners. 
Other answer. 

 

 
 

Supplementary preferences Survey results 
What are your favourites? 
Published materials. 
Teacher-made materials. 
A mix of both. 
I don’t know, I haven’t tried them. 
Other answer. 
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 Criteria for evaluating supplementary materials 
What things do you or would you look for in supplementary materials?  Add five ideas or more to the 
examples in the table.  
 
Supplementary materials should…. 

• correspond to topics learners are interested in 

• not involve too much preparation 

• come with clear instructions for use 
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 Criteria for evaluating supplementary materials - suggestions for 
trainers 
What things do you or would you look for in supplementary materials?  Add five ideas or more to the 
examples in the table.  
 
Supplementary materials should…. 

• motivate students 

• be visually attractive 

• be fun to use 

• be affordable 

• be reusable 

• be durable  

• give good language practice 

• help develop learner confidence 

• actively involve learners 

• add variety of task and content to lessons 

• help develop communication skills 

• develop good learning skills 

• help activate/recycle  previously learnt language 

• fit in well with the syllabus 

• come with good teaching notes 

• contain good methodological ideas 

• easy to organise with large classes 

• help indicate how well students are doing and what they need more practice in. 
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 Guideline snap 
Work in group and discuss the following question: 

 
When teachers make their own materials, what do they need to think about? 

 

_________________________________________________________________________________ 

 

Now play the game:  Guideline snap.   

You will each have a set of cards - some with examples of things they need to think about, some with 
questions relating to the examples.   

Your aim is to get as many matches of examples and questions as you can.   

Your trainer will explain the game to you. 
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 Materials design guidelines Snap - for trainers  

 

Aims 
How will the materials help the teacher to 
achieve the main learning outcomes of the 
lesson? 

Skills 
Will the materials help to develop, for example, 
reading for general understanding, speaking, 
listening comprehension, or process writing?    

Activity 
What kinds will the material include? e.g., 
grammar quiz; vocabulary matching, role play 
etc. 

Motivation 
Will the materials stimulate learners?  Will they 
meet needs and interests? Will they be 
appropriate for different learning styles? 

Interaction patterns How will the task in the materials ask learners to 
work? In pairs, small groups, whole class?  Why?

Learner independence Does the material help learners to experiment 
and make their own decisions?  

Instructions 
Will these be clear to learners? Can they be 
demonstrated?  Will any be written in the mother 
tongue, in English, or both in L1 and L2? 

Lesson stage What part of the lesson will the materials be used
in?   

Time How much will you allow to make the materials 
properly? Can you ask colleagues to help you?  

User-friendliness 
Can the materials be re-used?  Will other 
colleagues use them?  If so, will they understand 
how to use them? Can the materials be adapted 
by other users? 

Practical resources Do you have access to a computer or 
photocopier to help you design your materials? - 

Teacher role 
What part do the materials tasks ask the teacher 
to play in class? For example, do they expect the 
teacher to be a monitor, controller, expert or 
provider of feedback? 
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 Snakes and ladders 

Instructions 
You will need a dice and some counters.   

 

Rules 
 

1. Throw the dice and move your counter forward the correct number of squares. 

2. If you land on a square with no question, nothing happens to you, and you throw the dice again when 
it is your turn.  

3. Every time your counter lands on a question square, you must answer that question. 

a. If your question is on a square with no snake or ladder, just answer it correctly. If you answer 
it incorrectly, miss a turn.  

b. If your question is on a snake’s head, answer it correctly and you stay on your square.  If you 
answer it incorrectly, go to the end of the snake’s tail.  

c. If your question is at the bottom of a ladder, answer it correctly and you go to the top of the 
ladder. If you answer it incorrectly, miss a turn.  

4. The first player to reach square 100 is the winner. 
 

Good luck! 
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 Snakes and ladders - for trainers  

  
100 99 98 What is a graded 

reader?
97 96 95 94 93 92 91 What is meant by 

‘timing’ in a lesson 
plan?

81 82 83 84 85 86 What is TTT? 87 88 89 90

80 79 What’s another word 
for transcript?

78 77 76 75 74 73 What’s the difference 
between analyzing 
language and anticipating 
problems?

72 71

61 Give an example of 
authentic listening 
material.

62 63 64 What is a ‘lead-in’? 65 66 67 Give an example of 
when to pre-teach 
vocab

68 69 70

60 59 58 57 Give an example of 
realia.

56 55 54 53 52 51

41 42 43 44 45 46 42 Is a rubric a written 
or spoken instruction?

48 49 50

40 What’s the 
difference between bi-
lingual and mono-
lingual dictionaries?

39 38 37 36 35 Why is ‘pace’ 
important?

34 33 32 31 What are the main 
components of a lesson 
plan?

21 22 23 24 What does student-
centred mean?

25 26 27 28 29 Give one reason why 
variety is important.

30

20 What is a 
headword?

19 18 17 16 15 14 13 What’s the 
difference between a 
syllabus and a scheme 
of work?

12 11

1 2 3 4 What are 3 types of 
lesson aims?

5 6 7 8 9 10
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 Answer cards - for trainers 
4 What are the 3 types of aims? 

Main, subsidiary, personal. 
 
(Stage aim is another possibility) 

13 What’s the difference between a 
syllabus and a scheme of work? 

A syllabus specifies what learners will 
study on the course.  A scheme of 
work is a plan for a few lessons.  

31 What are the main components 
of a lesson plan? 

Aims, procedure, timing, materials, 
anticipated problems, assumed 
knowledge etc. 

24 What does student-centred 
mean? 

Teacher controls less and gives 
students opportunities to work things 
out for themselves. 

29 Give one reason why variety is 
important. 

For example, to maintain learner 
motivation. 

40 What’s the difference between a 
bi-lingual and a mono-lingual 
dictionary? 

A bi-lingual dictionary translates into 
the mother-tongue. A mono-lingual 
dictionary gives alternative meanings 
in the same language. 

57 Give an example of realia. 

Train timetable, leaflet, menu etc. 
 

61 Give an example of authentic 
listening material. 

A song, BBC World Service radio etc. 

79 What is another word for 
transcript? 

Tapescript.  

98 What is a graded reader? 

A books in which the language has 
been simplified for language learners. 
 

42 Is a rubric written or spoken 
instructions? 

Written.  

86 What is TTT? 

Teacher talking time.  The amount of 
time during a lesson that the teacher 
speaks compared to the learners.   

91 What is meant by timing in a 
lesson plan?   

The estimated amount of time that 
each stage/task/activity will take. 

20 What is a lead-in? 

A short, introductory activity to 
prepare class for topic/theme etc.   

35 Why is ‘pace’ important? 

To make sure activities take the right 
amount of time so that learners 
remain motivated. 

67 Give an example of when we 
would pre-teach vocabulary. 

Before listening or reading, to help 
learners with difficult vocabulary. 

73 What’s the difference between 
analysing language and 
anticipating problems? 

Analysing - teacher looks at form/ use 
of language when preparing lessons.  
Anticipating– teacher looks at what 
learners might find difficult, and thinks 
of solutions. 

20 What is a headword? 

In dictionaries, it is a key word, 
usually at the start of an entry and 
usually given in bold. 
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